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1. HACIIOPT ®OHIA OIIEHOYHBIX CPEACTB

1.1. ObsacTh NpUMEHEHUA

®onn  oneHouyHsix cpenacts (GOC) — HeorbemiieMas dacTb pabouei
POrpaMMbl TUCHUIUIMHBL « AHAJTUTUKO-CUHTETUYECKasl mepepaboTka TOKYMEHTHOM
uHopMaluu» W TpeIHa3HauYeH I KOHTPOJsS M OIEHKH 00pa3oBaTesbHbIX
JOCTHXKEHUM CTYZICHTOB, OCBOMBIIUX MPOTPAMMY JAUCIUIIAHBI.

1.2. Hean u 3aga4u GoHAA OLIEHOYHBIX CPEACTB

Henp ®OC — yCTaHOBUTH COOTBETCTBUE YPOBHS MOATOTOBKHA OOYYarOIIErocs
tpeboBanusiMm OPI'OC BO OakanaBpuar mo HampasiieHuio noarotoBku 46.03.02
JIOKyMEHTOBEZICHUE U APXMBOBEICHUE, YTBEPKICHHBIM NPHUKa30M MHHHCTEPCTBA
HayKu U Beicuiero oopasoanusi Poccuiickoit ®@enepanuun ot 29.10.2020 Ne 1343 ot
(c u3MeHeHHMsAMH U jJomnosiHeHusMH) U [IpodeccroHanbHBIM  CTaHIAPTOM
«CrnenuanucT Mo OpraHMu3allMOHHOMY M JIOKYMEHTALMOHHOMY OO€CIeUeHUI0
YIPABJICHUS] OpraHu3alMei», yTBepKAeHHbIM IIprnkazom MuHucTepcTBa Tpyna u
COLMAJIBHOMN 3alUTHI Poccutickon denepanuu «O06 YTBEPKIACHUU
npodeccuonansHoro crangapta» ot 15 utons 2020 r. Ne 333#n; [IpodeccnoHanbHbIM
ctagaaproM «CrnenyalucT 1O  YNPAaBICHUIO JOKYMEHTAIMEH  OpraHu3auny,
yTBepKIAeHHbIM [Iprkazom MuHHCTEpCTBA TpyAa W COLMAIBHOM  3aIUTHI
Poccuiickoit @enepannn «O0 yTBEpKAEHHH NMPOPECCUOHAIBHOTO cTaHaapTa» ot 10
Masg 2017 r. Ne 416n; IIpodeccruonanbubiM cTrangapToM «CrenuanucT apxuBay,
yTBepxkaeHHbIM [Ipukazom MuHucrepcTBa TpyAaa H  COUMAIbHOM  3aIlUATHI
Poccuiickoit @enepanuu «O0 yTBEpKIAEHUH MPOPECCUOHAIBHOIO cTaHAapTa» oT 18
mapta 2021 1. Ne 140m.

1.3. Ilepeyenb kKommeTeHUMi, (GopMHpPYeMBIX B Mpolecce OCBOCHUS
OCHOBHOI1 00pa30BaTe/IbHOI MPOrPaMMBbI

[Iporiecc ocBoeHUsT AUCIUIUIMHBI HANPaBJIeH Ha (OPMHUPOBAHUE CIICTYIOIIUX
KOMIETEHIUA U UHIUKATOPOB UX JIOCTUKEHHUS:

Koa mo ®I'OC BO \ NHaukaTop 10CTHKEHHUS

YHuBepcaabHbIe

OIIK-5. Cnocoben camocrositensHo pabotats | OIIK-5.5. Pa6oraer c Pa3ITUYHBIMU
C Pa3IUYHBIMH MCTOYHHMKAMU MH(POPMALMU M | HCTOUHUKAMH JOKYMEHTHOW HH(OpMauu u
MMPUMCHATH OCHOBBI I/IH(l)OpMaI_[I/IOHHO- OCYHIECTBIACT €€ aHaAJIMTUKO-CUHTCTHYCCKYIO
AQHAJTUTHUYECKOW JESTETbHOCTH TPH PEIICHUH | mepepaboTKy

npodecCHOHANBHBIX 3aa4

1.4. Dranbl dopmMupoBaHHsT KOMIETEHUHH M CpeACTBa OlLEHUMBAHUA
YPOBHS UX c)OPMHPOBAHHOCTH

KoHTpo/iIbHO-0LIeHOYHBbIE

Jransl popMupoBaHusa KomnereHuui | Komnerenuun
cpeacTBa / cnocod oleHMBAHUS

TeopeTnyeckre OCHOBBI aHAJTUTHUKO- OIIK-5 BricTymiieHne Ha NpakTUYECKUX
CUHTETHYECKOH 00paboTKn 3aHATUSX, YCTHBIM OIMpPOC
JIOKYMEHTHOUN HH(POPMAITHH

Bunst u pe3ynbTatel 00paboTKH OIIK-5 BeicTymuieHMe Ha IIPAKTUYECKHUX

JIOKYMEHTa 3aHSTUSIX, YCTHBIH ONPOC




bubnuorpaduueckoe onucanue OIIK-5 BricTymienre Ha TpPaKTHYECKUX
JIOKYMEHTa 3aHSTHUSAX, YCTHBIN OIPOC
CocraBieHue 3arojioBKa OIIK-5 BricTymiienne Ha NpakTUYECKUX
OoubmorpaduuecKon 3ammcH, TOYeK 3aHATHUSX, YCTHBIA OpocC
noctyna u GopMUpPOBaHHE
ABTOPUTETHBIX JAHHBIX
NunekcupoBaHue JOKyMEHTA OIIK-5 BricTymiienne Ha NpaKkTUYECKUX
3aHATUAX, YCTHBIM ONIPOC
AHHOTUPOBAHUE IOKYMEHTOB OIIK-5 BricTymiienne Ha MNpakTUYECKUX
3aHATUAX, YCTHBIM OIIPOC
PedepupoBanre 1oKkymMeHTOB OIIK-5 BricTymieHne Ha MpakTUYECKUX
3aHATHUAX, YCTHBIN OIIPOC
Teopernueckne OCHOBBI 0030pHO- OIIK-5 BricTymiieHne Ha NpakTUYECKUX
AHAIUTUYECKON ESTEIbHOCTH 3aHSTHUSX, YCTHBIM OIPOC
Texymas arrecranus OIIK-5 KonTponbhas pabota
IIpome:xyTOUHASI ATTEeCTALUSA OIIK-5 OK3aMeH

1.5. Onucanue nokasaresed (POPpMHUPOBAHUS KOMIIETECHIMMI

Ko komMnerenuun Pe3yabTaThl c)OPMHPOBAHHOCTH

OIIK-5.  CmocobeH | 3HaTh. OCOOEHHOCTH BBIABICHHUS W HCIOJb30BaHUS HHPOpPMALUY;
CaMOCTOSITENILHO 0COOEHHOCTH CKJIAJIbIBAaHUS U (YHKIIMOHUPOBAHUS HH(pOpMaIm;
paboTtath ¢ | YMeTh: onepaTUBHO MPOBECTU U30HpaTeabHbIH U 3((EKTUBHBINA OUCK
Pa3IU4YHBIMU OpU pEeIIeHUH KOHKPETHBIX 3ajad; OCYIIECTBIATH TIOMCK, OTOOp
UCTOYHUKAMU uHpOpMaILnH;

uH(popManun u | Bnagers: HaBblkamMu paboOThl C MCTOYHHMKaMH OubnHorpaduyeckoit
OPUMEHSATh  OCHOBBI | MHOpPMALlMY; HAaBBIKAMH W OCHOBHBIMH METOAAMH, CHOco0aMH H
MH(OPMaLMOHHO- CpEJICTBAaMU IOJIyYE€HHUS, XpaHEHHUs, epepadoTKi UH(POpMaIluU, UMETh
AHAIUTUYECKOU HaBbIKM pabOThl C KOMIIBIOTEPOM KaK CpEICTBOM YIpaBJICHUS
NEeSTeNIbHOCTH  TpU | HH(OpMaLuen.

peleHnn

poeCCHOHATBHBIX

3a1a4

1.6. KpurTepum ouneHUBaHHSI KOMIIETEHUMH Ha pa3HbIX 3Tanmax Hx

(popmupoBanus
KonuyectBo
Bup y4yeoHoii padoThI 0aJU10B
0P0 390

BrimmorHeHME 1 3a1uTa MPaKTHIECKUX padoT 48 40
KonrtponpHas pabora 10 10
KoHTpoib camocTosTenbHOM paboThl 12 20
Y CTHBIH SK3aMeH 30 30
Bcero 100

HaxonureanHas cucrteMa ounenuBanus mo 100-o0ajibHOM mKaJje

YerbipexoaibHas Cucrema
100-6annbHast | BykBeHHas miKaJjia, cooTBeTcTBYIomas 100-
cUcTeMa OLleHMBAHMA . OlleHUBAHUSA
HIKAJIa 0aJUIbHOI HIKaJIe
IK3aMeHa 3ayera
OT1nu4HO 90-100 A — OTIMYHO — TEOPETUUECKOE COJIEPHKAHUE
Kypca 0CBOEHO IIOJIHOCTBIO, O3 Ipo0eroB; 3auTeHo
HEOOXOANMBIE ITPAKTHYECKHUE HABBIKU pabOThI
C OCBOCHHBIM MaTepHaJIOM ChOpMHUPOBaHBI,




BCE MIPEAYCMOTPEHHbIE TPOTrPaMMO
0o0ydeHust yaeOHbIE 3aJaHus BBITTOJTHEHBI,
Ka4eCTBO MX BBIMOJHEHUsI OLIEHEHO YHUCIIOM
6auToB, OJIM3KUM K MAKCHMAaJIbHOMY

Xopomio

83-89

B — oueHb X0OpomIo — TeopeTHIECKOe
coziepyKaHue Kypca OCBOCHO MOJHOCTHIO, 0e3
po6esoB; HEOOXOIUMBIE TPAKTHIECKIE
HaBBIKH pabOThI C OCBOCHHBIM MaTepHAaIOM B
OCHOBHOM c(hOpMHPOBAHBI; BCE
MIPeAYCMOTPEHHbIE IPOrPaMMON 00yUeHHs
yueOHbIe 3a]aHusI BBITOJIHEHBI, KAYECTBO
BBINOJTHEHHS OOJIBIINHCTBA U3 HUX OLIEHEHO
YHCIIOM 0aJJIOB, OJIM3KUM K MaKCHMaJIbHOMY

Xopowo

75-82

C — XOpOIII0 — TEOPETUIECKOE CO/ICPIKAHME
Kypca OCBOCHO IMOJHOCThIO; HEKOTOPBIC
MPaKTHYECKHUE HABBIKK PAOOTHI C OCBOCHHBIM
MaTepuanoM chopMHpPOBaHbI HEOCTATOYHO;
BCE MPEAYCMOTPEHHbIC MPOTPAMMOi
00yueHus yueOHbIC 3a1aHHs BBITOJIHEHBI,
KA4yeCTBO BBIIOIHEHUS HA OJHOIO U3 HUX HE
OLIEHEHO MUHUMAJIbHBIM YHCIIOM 0aJLIOB,
HEKOTOPBIC BUJIbI 33JaHU BBIITOJHEHBI C
onIMoKamMu

Y 10BJIETBOPUTEIBHO

63-74

D — ynoBneTBOpUTEILHO — TEOPETHUECKOE
coJiep’KaHUE Kypca OCBOGHO YaCTU4HO, HO
npo0eIIbl He HOCST CYLECTBEHHOTO
XapakTepa; He0OXOAUMBbIE MPAKTUYECKUE
HaBBIKH PaOOTHI ¢ OCBOSHHBIM MaTEpHajIoM B
OCHOBHOM c(hOPMHPOBAHBI; OOIBITHHCTBO
IIPEAYCMOTPEHHBIX MIPOTPaMMOi 00yUdeHUs
y4eOHBIX 3a/laHUH BBITIOJIHEHO, HEKOTOPHIE U3
BBINOJTHEHHBIX 3aJIaHAH coJiep KaT OMHOKH

YZLOBJ'ICTBOPI/ITGJ'IBHO

50-62

E — mocpescTBEeHHO — TEOpETHYECKOE
COJIepKaHne Kypca OCBOCHO YaCTHIHO;
HEKOTOPBIC MPAKTHUECKUE HABBIKU PAOOTHI HE
c(hOpMHUPOBAHBI, MHOTHE TPETYCMOTPEHHBIC
yueOHO#1 mporpaMmoii 00ydeHus yueOHbIe
3a[laHus HE BBIMIOJIHEHBI JTHO0 Ka4eCTBO
BBIMOJIHCHHBIX HEKOTOPBIX U3 HUX OLCHCHO
YHCJIOM 0aIOB, OJU3KAM K MHHUMAJILHOMY

HeynosnerBopurensHO

21-49

FX — HeynOoBIETBOPUTEIHHO — TEOPETHIECKOE
coZiep’KaHne Kypca OCBOCHO YaCTHYHO;
HEOOXOANMBIE MTPAKTHYECKHE HABBIKN PabOTHI
C OCBOEGHHBIM MaT€pHaNIoOM He
c(OopMHUpPOBaHbI; OOJIBIINHCTBO
MIPEAYCMOTPEHHBIX Y4eOHON IporpaMMoin
00y4deHust yueOHBIX 3a/JaHUN HE BBITOJTHEHO
700 Ka4ecTBO UX BBITIOJTHEHUS OIICHEHO
YHCIOM 0amoB, OJM3KAM K MHHUMAIEHOMY;
MIPH AOTIOJTHUTENBEHO CaMOCTOSATENIEHON
paboTe HaJg MaTeprUaIoM Kypca BO3SMOXKHO
MTOBBIIIIEHNE Ka4eCTBA BRIITOTHEHNS yUEOHBIX
3aJlaHui

HeynosnerBopurensHo

0-20

F — HeyIOBJIETBOPUTEIBHO — TEOPETHYECKOE
coziepKaHue Kypca He OCBOEHO;
HEOOXOANMBIE MTPAKTHYECKHE HABBIKU pabOTHI
He c()OPMUPOBAHBI; BCE BHITIOJHEHHBIE
yueOHbIe 3a7aHusl COJIepKaT I'PyOble OLINOKH;
JOTIOJIHUTENBHAs CAMOCTOsITeNIbHAsl paboTa
HaJ| MaTepHajIoM Kypca He IIPUBEIET K
KaKOMY-JTH0O0 3HAYMMOMY ITOBBILICHHIO
KaueCTBa BBIIIOJIHEHHs YIeOHBIX 3a1aHuH

He 3auteno




2. KOHTPOJIBHO-OIEHOYHBIE CPEACTBA

2.1. OueHoYHbIEe CPeACTBA TEKYIEr0 KOHTPOJIA (THIIOBbIE)

Bonpocbl auisi mpoBeneHMsl TeKyIleil CaMOCTOATEILHOW PpadoThl Ha
NPAKTHYECKUX 3AHATUAX JJISI OUHOM (POPMBI 00yUeHUS:

AHaTUTUKO-CUHTETHYECKas NepepadoTKa nH(pOopMaIuu KaK BUJ OMOINOTEUHO-
uHQOpMAIMOHHOW  JesaTenbHOCTH.  COOTHOIIEHHE  TEPMUHOB  «aHAJIUTHKO-
CUHTETHYECKasl NepepaboTKay, «aHATUTHUKO-CUHTETHYECKass 00paboTKay, «HaydHas
00paboTKay, «OubnmorpapupoBaHuey, «CBEPTHIBAHUE uHbOpMaLIUNY,
«pa3BepThiBaHne WH(POpMAINUM». AHAIM3 W CHHTE3 — METOJIbI, JIS)KAIHe B OCHOBE
AHAMTHKO-CUHTETHYECKOW MEepepadOTKU JOKYMEHTOB KaK TBOPYECKONM Hay4HOU
NeATeTLHOCTH: XapaKTePUCTHKA, 3a/1a4l, B3AHMOCBS3b.

Bunbr o0pabotku gokymeHTOB. CemaHTHUeckass oO0pabOTKa JOKyMEHTA.
bubnuorpaduueckast 3amuch Kak pe3ysbTaT Pa3MYHBIX BHUJIOB OOpaOOTKH, BHUJIbI
oubnuorpaduueckon 3amucu, XapakKTepUuCcTUKa 3JIEMEHTOB. TeopeTUyecKre OCHOBBI
oubnuorpaduueckoro omnucanus. bubmuorpaduueckoe ornMcaHue KaK —YacTh
oubnuorpaduueckoit 3anucu. Mcnonp3oBanue OuOIMOrpauyYecKOro ONUCAHUS B
pa3NMyHBIX  cdepax JACSATENbHOCTH. XapaKTepucTuka OuOimorpaduueckoro
ONMMCAHMS M0 PaA3IMYHBIM TpPHU3HAKAM: OOBEKTYy, IOJHOTE, Habopa >3JIEMEHTOB
ONMCAHMs, TOUCKOBBIM mpu3HakaM. OcHoOBHbIE (WHGMOPMAIIMOHHAS, MOMCKOBasi,
uaeHTUQUIUpyoas) W BcOoMorarenbHble  GYHKIUM — OubIuorpaduyeckoro
onucanus. CymHOCTh TpeOOBaHMWI, NPEaBABISAEMbIX K Oubnuorpaduueckomy
OIHCAHUIO.

CucremMa TOCYIapCTBEHHBIX CTaHIAPTOB M HWHCTPYKTUBHO-HOPMATHBHBIX
MaTtepuasioB 1Mo  OubauorpaguyeckoMy  OMUCAHWIO, UX  aJanTaius K
MexayHapolHOMY cCTaHAapTHOMY OubnuorpaduueckoMmy onucanuto. Ob6nacTy,
AJIEMEHTBI,  pa3feluTeNIbHble 3HaKW  OuOnmorpaduueckoro  OMHMCAHHS, HX
collepKaHWe, TMpaBWia W TOCIEIOBATEIBHOCTh HX TMpuBeAeHus. (OcoOeHHOCTH
opopMyIeHUST  DJIEMEHTOB JUII BBOJAa B  DJJIGKTPOHHBIA  Kartajor. Bumsl
Ooubnuorpauyeckoro OMUCaHUA B 3aBUCUMOCTH OT OOBEKTa, MX CTPYKTYypa,
OTIUYUTENbHbIE 0cOoOeHHOCTH. OOs3aTenbHble U (PaKyIbTaTUBHBIC DSJIEMEHTHI.
OcHOBHBIE ¥  BCIOMOTarelbHbIE OuOMUorpaduueckue 3amucu. Meroanka
COCTaBJICHHsI OMOMMOrpaueckoro OMUCaHUs Ha BCE BHUJIBI OMyOJWKOBAHHBIX U
HEOMyOJIMKOBAHHBIX IOKYMEHTOB, JICKTPOHHBIX PECYPCOB.

TeopeTnueckre OCHOBBI COCTABJICHHS 3aroJioBKa M TOYEeK aoctymna. Todku
JOCTYTIA, OMpEJeiICHUE, 3HAYCHHE, HMCTOPUS BO3HUKHOBCHHUS MW HCIOJb30BaHMS.
MeTonuka COCTaBIICHHS 3aroJioBKa M TOYEK JOCTyrna XapaKTEPHCTHKA OCHOBHBIX
ATAOB COCTABJICHUS 3arojIOBKa W TOUYEK JOCTYyMA: aHalW3 JOKYMEHTA, BBISBICHHE
HEOOXOMMBIX AJIEMEHTOB, IPEOOpPA30BaHUE AIEMEHTOB 3ar0JIOBKa B COOTBETCTBUU C
MpaBUJIaMH u ux oopmieHuE B oubnuorpaduyeckoin 3aIuCH.
ABTOPUTETHBIC/HOPMATUBHBIE 3allMCH, TEOPETUYECKUE OCHOBBI. TEXHOJOTHS U
MeTOAHKa (POPMHUPOBAHUS aBTOPUTETHBIX/HOPMATHUBHBIX 3aMHCEH.

NunekcupoBaHne Kak  TEXHOJOTMYecKud  mporecc. Cucremarusanus,
npeIMeTH3alus W KOOPAMHATHOE WHICKCHUPOBAHWE — BHJBI HWHIACKCHPOBAHMUS.
NudopmaimoHHO-TTIOMCKOBBIE SI3BIKU, MCTOJIb3YEMbIE B MPOIECCE MHICKCHUPOBAHMUS,



ompeneneHue. TeopeTuyeckue OCHOBBI MPEAMETU3AMM U CHCTEMaTU3aluu
JIOKYMEHTOB. YHHBEpCaJIbHAs JIeCATHUYHAs KIacCHU(UKALMI: OCHOBBI, MOCTPOCHUE,
pazButue. BBK: ucropuss u coBpeMeHHOE cocTOsiHHE. TeopeTHYeCKHe OCHOBBI
KOOPJIMHATHOTO UHAEKcUpoBaHus. MHDOpMaIlmoOHHO-TTOMCKOBBIN Te3aypyc.

Teopernyeckre OCHOBBI aHHOTHUPOBAaHMS JOKYMEHTOB. Ha3zHauenue mpoiiecca
aHHOTHpOBaHuA. @DyHKUMM  aHHOTauui. Tunosoruyeckas  Kiaccudukanus
aHHOTAlMK: MO (YHKIIMOHAILHOMY Ha3HAYEHHUIO, MO CIMoco0aM XapaKTEepUCTUKU
JIOKYMEHTOB U JpYruM TpuzHakaM. OTIMYUTENbHbIE OCOOCHHOCTH aHHOTALUN B
3aBHCHUMOCTH OT cdepbl npuMeHeHus. Meronuka aHHOTHpoBaHus. TpebGoBanwus,
OpeabsBIsieMble K COACpKaHHUIO, (OopMe TMpeACTaBICHUS CBEACHHUN, MOCTPOCHUIO,
o0bemy anHOTanuu. OCHOBHBIE 3Talbl Mpoliecca aHHOTUPOBaHUA. VCTOYHUKH,
UCIIONIb3yeMble TPH  COCTABICHWH aHHOTAlMU. ABTOMAaTH3alMs Mporecca
AHHOTUPOBAHUSI.

Teopetnueckue ocHOBbI pedepupoBanusa. Haznauenuwe, 3agaun u (QyHKUUH
pedepara. Tunonorusi pedeparoB. Buael pedepaToB mo 1eneBoMy HazHAYEHHIO,
00bEMyY, KOJIMUYECTBY OTpakaeMbIX B pedepare TOKYMEHTOB, (OpME H3JI0KEHHUS.
Omnpenenenue nenu pedepupoBanns. OCHOBHBIE 3Tallbl Ipoliecca pedepupoBaHus.
Pa3pabotka cxembl uznoxxkenus marepuana. CTpykrypa pedeparoB pa3iMuHOro BUAA.
Br160p cMbicnoBbix eaunuil. Posib oTpacieBoii cienupuky B cocTaBlieHUH pedepara.
PenaktupoBanue pedepatoB. ABTomMaTH3aIMs Mpoliecca peeprupoBaHus.

Onpenenenne NOHATHI «0030p», «o0030pHas uHMOpMaLUsL», «0030pHOE
uzganue». Pasznuume Mexay o0030poM, aHHOTHPOBAaHMEM U peeprupOBAHUEM.
Knaccudukanusa o630poB. XapakTepuctuka BUI0B 0030poB, ux ¢yHkuuu. Cdepsl
pUMeHeHUs1 0030pHOI nHDopManu. MeToanka cocraBiieHus: 0030poB TpedoBanHwus,
npeabsBIsgeMbie K 0030pamM. MeToIbl U TPOIIECC COCTaBICHUsT OUOIMOrpaduyecKoro
(CUTHAJILHOTO,  MCTOYHMKOBEIUYECKOr0),  pedepaTuBHOTO  (aHAJIUTHUYECKOTO,
daktorpadguueckoro) u  MoHorpaduueckoro  (KOHIENTyaJdbHOTO)  0030pOB.
Crpykrypa 0630pa 1 0030pHOTO U3AaAHUS.

Bompocsl s mpoBeleHHsl TeEKylIeH CaMOCTOSITEJIbLHOH PpadoThl Ha
NPAKTHYECKUX 3aAHATHAX I/ 32049HO0I (POPMBI 00yUeHHS:

AHaTUTUKO-CUHTETHYECKAs TTepepadoTka nHpopMaIuu Kak BUj OMOINOTEYHO-
uHPOpMallMOHHON  JesTeNbHOCTH.  COOTHOUIEHHE  TEPMUHOB  «aHAJIUTHKO-
CUHTETHYECKasi mepepaboTkay, «aHAJTUTHKO-CUHTETHYECKas o0paboTka», «HaydHas
o0paboTKay, «OoubnuorpadupoBaHuey, «CBEPTHIBAHUE nHpopMaIny,
«pa3BepThiBaHHE WHPOpMAIMKY). AHAIN3 W CUHTE3 — METOJbI, JIXKAIIHEe B OCHOBE
aHAIMTUKO-CUHTETUYECKOW MepepadOTKH JOKYMEHTOB KaK TBOPYECKON Hay4dHOU
JESITEIbHOCTH: XapaKTepUCTUKA, 3a7au, B3aUMOCBSI3b.

Bunbr o6pabotku gokymeHToB. CemaHTHYeckas oOpabOTKa TOKYMEHTA.
bubmmorpaduyeckas 3amuch Kak pe3ylbTaT PAa3IUYHBIX BUAOB 00pabOTKU, BUIBI
oubmuorpaduyecko 3ammcy, XapaKTepUCTUKa 3JIEMEHTOB. TeopeTUYeCKre OCHOBBI
oubnuorpaduueckoro omucanus. bubmuorpaduueckoe omnuMcaHue KaK YacTh
oubnuorpaduueckoit 3anucu. Mcnonb3oBanue OuOIMOrpadUIEecKOro OMHCAHUA B
pa3nuuHbBIX  cepax  AEATETBbHOCTH. XapakTepucTuka Oubnuorpaduveckoro
OMHUCaHUsl MO pa3IMYHbIM NpU3HAKAM: OOBEKTy, MOJHOTE, Habopa 3JIEMEHTOB
ONHUCAaHUs, TMOMCKOBBIM Tpu3HakamM. OcHoBHbIE (MH(OPMALMOHHAS, MOUCKOBAs,



uAeHTU(ULIUpYIOIIas) W  BCIOMOraTenbHble (QYHKUIUMU  OuOIMOrpaduueckoro
omucanus. CylmHOCTh TpeOOBaHUM, NPEaBbABIAEMbIX K Oubnuorpaduueckomy
O CAHMUIO.

Cucrema TOCYJIapCTBEHHBIX CTAaHJAPTOB M HHCTPYKTUBHO-HOPMATUBHBIX
MarepuasioB 1o  OubnuorpaduyeckoMy  ONHMCAHMIO, HMX  ajganTamus K
MexayHapoiHOMYy CcTaHZapTHOMY OubOnuorpaduueckomy omnucanuto. Ob6nactu,
DJIIEMEHTBI,  pa3felUTeNIbHbIe 3HAaKW  Oubiuorpaduueckoro  OMUCAHMS, HX
colepKaHWe, TMpaBWia W TOCIEIOBATEIBPHOCTh WX TMpuBenaeHUs. (OcoOEHHOCTH
opopMeHUST DJIEMEHTOB JUII BBOJAa B  DJJICKTPOHHBIA  Kartajor. Bumsl
Oonbmuorpaduueckoro OIMUCAHUS B 3aBUCUMOCTH OT OOBEKTa, HX CTPYKTYypa,
OTIUYUTENbHBIE 0cOOeHHOCTH. OOs3aTenpHbie U (DAKyTbTaTUBHBIC DJIEMEHTHI.
OcHOBHBIE UM  BCIIOMOTaTelibHbIE OuOIMorpaduueckue 3amucu. MeToauka
cocTaBlieHUsI OuOaMorpauueckoro OmucaHusi Ha BCE BHUABI OMYOJUKOBAHHBIX H
HEOMyOJIMKOBAHHBIX JOKYMEHTOB, JIEKTPOHHBIX PECYPCOB.

Teopernyeckre OCHOBBI COCTAaBJICHHUS 3arojoBKa M TOYEK JocTyma. Touku
JIOCTYTIA, OMpeJeieHre, 3HAYeHHe, HMCTOPUS BO3HUKHOBEHHUS W MCIOJb30BaHUS.
MeTonuka coCTaBlIEHUS 3arojioBKa M TOYEK JocTyrna XapaKTEepUCTHKAa OCHOBHBIX
ATANOB COCTABJICHMS 3aroJIOBKA M TOYEK JOCTYIA: aHAJW3 JOKYMEHTa, BBISBIICHUE
HEO0OXOIUMBIX 3JIEMEHTOB, IPEOOPa30BaHUE PJIEMEHTOB 3arojIOBKa B COOTBETCTBUU C
MpaBUJIaMH u ux oopmiieHuE B oubnuorpaduyeckon 3aIuUCH.
ABTOPUTETHBIC/HOPMATUBHBIEC 3allUCH, TCOPETUYCCKUE OCHOBBL. TEXHOJOTHA W
MeTOHMKa (POPMHUPOBAHUS aBTOPUTETHBIX/HOPMATHUBHBIX 3aIHCEH.

NHpexkcupoBaHnne Kak  TeXHOJIOrMYeckni  mpouecc. Cucremarusanus,
NpeAMETH3alusd W KOOPAWHATHOE WHIACKCHUPOBAHWE — BHJBI HWHIACKCHPOBAHMS.
NudopmaimoHHO-TTONCKOBBIE SI3BIKH, MCIOJIB3YEeMbIE B MPOIECCE WHICKCUPOBAHMS,
ompejeneHre. TeopeTHYecKne OCHOBBI MpEAMETH3alMM W CHCTeMaTH3allud
JIOKyMEHTOB. YHHBEpCAJIbHAS JIeCATUYHAS KiIacCU(UKAIMI: OCHOBBI, MOCTPOCHHE,
passutue. bBK: wncTropuss m coBpeMEHHOE COCTOSHHE. TeOpEeTHYECKHE OCHOBBI
KOOPJIMHATHOTO MHAEKcUpoBaHus. MHbOpMaIimoHHO-TTOMCKOBEIN Te3aypyc.

Teopernyeckre OCHOBBI aHHOTHPOBAaHMS JOKYMEHTOB. Ha3zHauenue mporiecca
agHoTHpOBaHusg. DyHKuMM  aHHOTanui. Tumosormyeckas  KiacCU(pUKAIIUS
aHHOTAIMK: MO (YHKIIMOHATFHOMY Ha3HAYCHHWIO, 10 CIOC00aM XapaKTePUCTHUKU
JOKyMEHTOB W JPyruM npu3HakaMm. OTIHUuTenbHbIE OCOOCHHOCTH aHHOTAIui B
3aBUCUMOCTH OT cdepbl NpuMeHeHHs. MeToauka aHHOTHpOoBaHHSA. TpeOoBaHUS,
MPEABSBISIEMBbIE K COJEpKaHHUIO, (OpME TPEICTaBICHUS CBEICHHMA, IMOCTPOCHUIO,
o0beMy anHOTammu. OCHOBHBIC JTallbl TpoIlecca aHHOTHUPOBaHMS. VCTOUHUWKH,
UCIIOJIb3yeMbIe TIPH  COCTABJICHMM aHHOTAIMK. ABTOMaTH3alMs  Ipoliecca
AHHOTHPOBAHUS.

Teopetuueckue ocHOBBI pedepupoBanus. HasHauenue, 3amauu u (yHKIIUU
pedepata. Tunomorust pedeparoB. Bumsl pedeparoB mo 1eneBoMy Ha3HAUYCHHUIO,
00BeMy, KOJIHMYECTBY OTpakaeMbIX B pedepare JOKYMEHTOB, (OpME H3JI0KEHUS.
Omnpenenenue 1enu pedepupoBanusi. OCHOBHBIE dTaIlbl MpoIecca pePeprupoBaHUS.
Pa3zpaboTka cxembl u3noxenust matepuana. CTpykTypa pedepaTtoB pa3zaudHOrO BUAA.
Br160op cMbIcioBBIX enuHuIl. Poib oTpacieBoil ciennpuky B COCTaBIEHUN pedepara.
PenaktupoBanue pedepaToB. ABTOMAaTHU3AIMs TIpoliecca pedeprupoBaHuUs.



Omnpenenenue NOHATUH «0030p», «0030pHas wuHOpMaLUA», «0030pHOE
uznanuey. Pasmuume Mexay o0030poM, aHHOTHPOBAaHMEM U peQepHUpPOBAHUECM.
Knaccuduxanusa o630poB. Xapaktepuctuka BUI0B 0030poB, ux ¢yHkuuu. Cdepbl
IpUMEHEHHUs: 0030pHON nHpopManuu. MeTtoanka cocTaBieHus 0030poB TpeboBanus,
npeabsIBIsieMble K 0030pamM. MeTo bl B TIpOIecC COocTaBleHUsT OMOIMOTrpaduIecKoro
(cUTHAJIBHOTO,  MCTOYHHKOBEMIUYECKOTO),  pedepaTuBHOTO  (aHATUTHYECKOTO,
dakTorpaduueckoro) u  MoHoOrpad@uueckoro  (KOHIIENTyaJlbHOTO)  0030pOB.
CtpykTypa 0630pa n 0030pHOTO U3TAHUS.

2.2. OuleHO4YHBIE CPeICTBA JIJIsl IPOMEKYTOUYHOM aTTecTalun (IK3aMeH)

BOHpOCLI JJISA MIPOBEACHUS IK3aMeHa:

1. AHQJINTUKO-CUHTETUYECKass mepepaboTka uHPOpMamuu Kak  BHJT
OuOIMOTEeUHO-MH(OPMAIIMOHHOMN JACSITEIBHOCTH.

2. CooTHOIIICHHE TEPMHUHOB «aHAJIMTUKO-CUHTETHUYECKasl IepepadoTKay,
«aHAJUTUKO-CUHTCTUYCCKAS 00paboTKay, «Hay4YHas 00paboTKay,
«oubmorpadupoBaHue, «CBEpTHIBAaHUE nHpopMaIun, «pa3BepPTHIBAHHE
uHbOpMAIUN.

3. AHamM3 W CHHTE3 — METOJBI, JIC)KAIMEe B OCHOBE aHAJUTHKO-

CUHTETHUYECKOU mepepaboTKH TOKYMEHTOB KaK TBOPUYECKON HAYyYHOU JIE€ATEIbHOCTH:
XapaKTEepUCTHKA, 3a1a4H, B3aUMOCBS3b.

4, Buapl 06paboTKH TOKYMEHTOB.

S. Cemantrnueckas 00paboTKa TOKyMEHTA.

6. bubnuorpaduueckass 3anuch Kak pe3ydabTaT pa3du4HbIX BHJIOB
00paboTKu, BUABI OMOIMOrpaduuecKoi 3anucu, XapakTepruCcTUKa HJIEMEHTOB.

7. Teopernueckne OCHOBBI OMOIMOTPaPUIECKOTO OMUCAHMUS.

8. bubnuorpaduueckoe onrcanue Kak yacTb OMOIMOrpadruueckoii 3ammcu.

Q. Hcnonb3oBanue Oubarorpauyeckoro OnucaHus B pa3IMuHBIX cdepax
JESITEIIbHOCTH.

10. Xapakrepuctuka OUOIMOrpaPUUYECKOTO OMHCAHUS TI0 PaA3IUYHBIM
npu3HaKaM: OOBEKTy, TMOJHOTe, Habopa dJEMEHTOB OMNHCAHMS, IOMCKOBBIM
pU3HAKaM.

11. OcHoBHble (uMH(pOpPMAIIMOHHAS, TOWCKOBas, HICHTU(ULIMpYIOWAs) U
BCIIOMOTaTeNbHbIE GYHKIUN OMOIMOTrpaduueckoro OnucaHusl.

12.  CymHocth TpeOOBaHUW, TMpEAbSIBISEMbIX K Oubnuorpaduueckomy
OIMHUCAHMUIO.

13. Cucrtema rocyaapcTBEeHHBIX CTaHIAPTOB U MHCTPYKTUBHO-HOPMATHUBHBIX
MaTtepuajioB 1Mo  OubnauorpaduyeckoMy  ONMUCAHWIO, UX  ajJanTanus K
MexayHapoTHOMY CTaHIapTHOMY OMOIHMOTrpaduuIecKoMy OMTUCAHUIO.

14. OOmactu, >JIE€MEHTBI, pa3lIelIUTEIbHBIC 3HAKH OuOIHOTrpaduIecKoro
OTKCaHUs, UX COJEpXKaHHUe, IpaBUia U MOCIEI0BATEIbHOCTh UX PUBEICHUSI.

15.  OcobGennoctu ohoOpMIICHUS SJIEMEHTOB JJIS BBOJA B OSJIEKTPOHHBIN
KaTajor.



16. Buapl 6ubmmorpadudeckoro onucaHusi B 3aBUCUMOCTH OT 00BEKTa, MX
CTPYKTYpa, OTIIMYUTEIIbHBIE OCOOCHHOCTH.

17. OO6s3arenbHble U (aKyIbTATUBHBIE JIEMEHTHI.

18. OcHoBHbIE U BciOMOraTesibHble OMOIMorpaduuecKue 3anucu.

19. Meronuka coctaBiieHUs] OMOIUOTPaPUIECKOr0 OMUCAHUS HA BCE BUJIBI
OIMyOJIMKOBAaHHBIX ¥ HEOMYOJIMKOBAHHBIX JJOKYMEHTOB, 3JICKTPOHHBIX PECYpPCOB.

20. Teopernueckre OCHOBBI COCTABJICHHUS 3aroJIOBKa U TOYCK JOCTYIIA.

21. Touku mocTyma, ompeneieHue, 3HAYCHUE, UCTOPHUS BO3HUKHOBEHHS H
WCITOJTH30BaHUAI.

22. Mertoaunka COCTaBJICHHS 3aroJIOBKa M TOYEK JOCTYyIIA.

23. XapaKTepucTHKa OCHOBHBIX JTallOB COCTABJICHHUS 3arojloBKa M TOYEK
JOCTyIa:  aHaMW3  JIOKYMEHTa,  BBIABJICHHE  HEOOXOMWMBIX  DJIEMEHTOB,
nmpeoOpa3oBaHWE »dJIEMEHTOB 3arojioBKa B COOTBETCTBHM C TIPaBWJIAMH M HX
odopmieHue B 6ubauorpaduuecKon 3ammcH.

24.  ABTOpPUTETHBIC/HOPMATUBHBIE 3aIUCH, TEOPETUYECKUE OCHOBBI.

25. TexHomorus © MeToauKa (POPMUPOBAHUSI aBTOPUTETHBIX/HOPMATUBHBIX
3aIuCen.

26. HMHnexkcupoBaHHE KaK TEXHOJOTUYECKUM MPOIIECC.

27. CucremaTtuzanus, IpeaIMeTU3aIus U KOOPAUHATHOE HHACKCUPOBAHHUE —
BU/IbI MHJIEKCUPOBAHUS.

28. HpopManmoHHO-TIONCKOBBIE SI3BIKH, HCIOJB3yEMbIE B Ipolecce
WHJICKCUPOBAHUS, OTIPEICIICHHIE.

29. Teopernueckre  OCHOBBI  MPEAMETHU3ANMH W CHCTEMaTH3AINH

JIOKYMEHTOB.
30. VYHuBepcambHas OecATHYHAs KiIacCHU(UKAIMI: OCHOBBI, IOCTPOCHUE,
pa3BUTHE.
31. BBK: ucropus u coBpeMeHHOE COCTOSTHUE.
32. Teopernueckue OCHOBBI KOOPJAMHATHOTO WHJIEKCUPOBAHUA.

NH}popmarimoHHO-TIOUCKOBBIN Te3aypyc.

33. Teopernueckue OCHOBbI aHHOTHPOBAHUS IOKYMEHTOB.

34. Hasznayenue nporiecca aHHOTUPOBAHMUS.

35. DyHKIMHM aHHOTAIUH.

36. Tunonorumueckas KiaccUpUKalWs aHHOTAIMM: MO (YHKIHMOHATHLHOMY
Ha3HAYCHHIO, 110 CIIOCO0aM XapaKTePUCTUKH TOKYMEHTOB U IPYTUM MPU3HAKAM.

37. OtnuuyuTenbHble OCOOCHHOCTH AHHOTAMH B 3aBUCUMOCTH OT CQepbl
IPUMEHCHUS.

38. Meroauka aHHOTUPOBAHUS.

39. TpeboBanus, npeabsIBIsiEMble K COACpPXKaHUIO, (HOpME IMPEACTABICHHUS
CBEJICHHM, MOCTPOEHHUIO, 00bEMY aHHOTAIIUH.

40. OcHOBHBIE dTaIlbI MPOIIECCAa AaHHOTUPOBAHUSI.

41. HcTouHuKH, UCTIOTIB3yEeMblE IPU COCTABIICHUU aHHOTAIMH.

42. ABTomaTH3aiys Npolecca aHHOTUPOBAHMUA.

43. Teopernueckre OCHOBHI pehepupoBaHUsl.

44. Haznauenwue, 3a1auu u QpyHKUIUU pedepaTta.

45.  Tunonorus pedepaTos.



46.

Bunel pedepatoB mo 1eneBoMy Ha3HA4eHHIO, OOBEMY, KOJIUYECTBY

OTpaxaeMbIX B pedepaTe T0KyMEHTOB, (hOpME U3JTOKEHUS.

47.
48.
49,
50.
51.
52.
53.
54,
55.
U3IaHHEY.
56.
57.
58.
59.
60.
o030pam.
61.

Onpenenenue 1enu pedepupoBaHusl.

OcHOBHBIE 3Tallbl Mpolecca peGepupoBaHUs.

Pa3zpaboTka cxembl U3JI0KEHUSI MaTepHaIa.

CrpykTypa pedepaToB pa3InyHOro BUA.

Bb160p CMBICIIOBBIX €/TMHHUIL.

Ponp oTpacneBoii crienuduky B coctaBiaeHNH pedepara.
PenakrupoBanue pedepaTos.

ABTOMaTm3aIus mpoiecca pehepupoBaHHsL.

Omnpenenenre NOHIATHI «0030p», «0030pHas HHPOPMAIULY», «0030pHOE

Paznuuune mexay 0030poM, aHHOTUPOBAHUEM U pePEpUPOBAHUEM.
Knaccuduxkanus 0630pos.

XapakTepucTuka BUJOB 0030pOB, UX QYHKIUH.

Cdepbl npumeHeHus: 0030pHON HHPOPMAIIUH.

Metonuka coctaBieHus o0030poB TpeOoBaHus, MNpeabsBIsSEMbIE K

MGTOIIBI H IIpoHcCC COCTABJICHUA 6I/I6HI/IOFpa(1)I/I‘-IGCKOFO (CI/IFHaJII)HOFO,

HMCTOYHUKOBEIUECKOT0), pedepaTUBHOTO (aHATUTHYECKOTO, (akTorpaduueckoro) u
MOHOTpaUYECKOro (KOHIENTYaIbHOT0) 0030pOB.

62.
63.
64.
65.
66.
67.
pa3BUTHE.
68.
69.
W3JIaHUECY.

70.

Crtpykrypa 0030pa 1 0030pHOTO U3AaHUS.

Bunbl 00paboTKH TOKYyMEHTOB.

Teopernyeckre OCHOBBI OMOIMOTPaPUIECKOro ONMUCAHHUS.
OO0s3arenpHble U PaKyIbTATUBHBIE 3JIEMEHTHI.

WNuaexcupoBaHue Kak TEXHOJIOTHUECKUAN TIPOIIECC.

VYHuBepcanpHasi JecsITHUYHAs KiacCU(UKaLUsi: OCHOBBI, IMOCTPOEHHE,

OcCHOBHBIE 3TaITbI MPOIECCAa AaHHOTUPOBAHUS.
Omnpenenenue MOHATHI «0030p», «0030pHast uHMOpPMAIUI», «0030pHOE

Tumnonorus pedepaTos.



